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Sandra Pearson)
Sandypear@ivillage.com
11 Hillhouse Aavenue

New Haven, Connecticut
06511

(203) 555-8103

Education: Yale University , New Haven, CT
Bachelor of Arts , May 1999; Double Major
Psychology and History 
1995 National Merit Scholar Award
1994 Micehouse National Laboratory Internship

Skills: Microsoft Word, Word Perfect, Excel, ClarisWorks
Editing and proofreading 
Proficient Spanish
Public Speaking 
Design

Work Experience: Project Hand in Hand 2000
Consultant to teach adults an accredited course on creating curriculum
based on the Multiple Intelligence theory

Toddling On Up 1997-2000
Teacher, day care provider; creator of art curriculum and designer of
weekly programs

Yale Greenpeace Office 1996
Distributed information on recycling, made presentations; visited, advised
and reorganized
Locations in the Yale and New Haven Communities

Learning Disabilities Center at Yale 1996
Performed various clerical duties; read onto tapes and copied materials
for special needs members of the Yale community

XYZ Vacuums
Sales representative for high-quality vacuum cleaners

Activities: Kappa Betta Sorority 1997-1999; Social Chair 1997-1998
Community Relations Council 1996-1997
Black Alliance at Yale; Publicity Manager, 1996-1997
Yale Gospel Choir 1996-1997
Black Caucus at Yale; co-founder 1996-1997
Roots Theatre Ensemble; costume designer 1996-1997, actress 1995-

1997
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Farley Suber
345 Fenwick Street         Elton Park, CO 79403         (750) 555-4212 

Objective: Seeking an entry-level position in sales or marketing

Education:
Bachelor of Arts in Communication (Public Relations) May 1995
Minor: Business/Liberal Arts 
University of Chicago, Chicago, IL 
Cumulative GPA: 3.10 out of 4.00

Experience:

LONS Computing Systems
Sales and Marketing Representative

• Applied marketing skills to increase sales of Macintosh G3 computers
• Cultivated client relationships, increasing customer satisfaction and repeat sales
• Placed advertising in magazines including Men’s Health, GQ, and Wired
• Wrote press releases on new computer products

Broadway Master Theatre
Marketing Assistant
• Assisted with the planning, creation and distribution of theatrical press releases
• Wrote radio advertisements
• Tracked attendance based on information from reservationists and box office

attendants
• Handled photo releases mailings to be distributed to the media sources

Honors and Interests:

• Senior Honors: Senior cumulative average of 4.00 out of 4.00
• Terrence S. Duboff Award: Award for academic achievement excellence in

communications
• NCAA Division 1 Golfer: Winner of the Greenview Collegiate Classic 1998, 2nd

Place finalist 1999 NCAA MidWest Cup
• Chi Phi Sigma Fraternity: Rush Chairman, Scholarship Chairman, Standards Board,

Senior Steering Committee
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Looking for a new challenge? The Vault Job Board has thousands 

of top jobs for all experience levels. Visit www.vault.com. ��

BENITA APPELBEE
85-23 Jewel Ave.

Queens, New York 10128
(718) 454-8488

(718) 834-6216 fax
benitabomb@bom.com
www.bom.com/appelbee

PROFESSIONAL EXPERIENCE:
Eagle & Associates, Ltd. , Yonkers, New York
Attorney, 1996-Present 

• One of three attorneys law firm representing the United Car Rental Association in their landmark suit against
Federal insurance regulation

• Monitored and analyzed legislation pertaining to the rental of motor vehicles, including:

• Designed and maintained the firm’s web page and firm’s peer-to-peer computer network

Hassel, Ebramsky & Brandwynn , New York, New York
Legal Assistant, 1995-1996

• Contributed to the team success of this 17-attorney law firm. 
• Provided both legal and non-legal research and memorandum writing
• Assisted with litigation document production
• Monitored proposed legislation pertaining to environmental, insurance, health, transportation, taxation, and

workers’ compensation issues
• Responsible for marketing research of proposal for expanding the client base of the government relations

department

1993 Vermont State Legislative Session , Albany, Vermont
Legislative Assistant, Spring 1993

• Monitored proposed legislation affecting the House Minority Caucus
• Conferred with state agencies, legislators, and lobbyists
• Wrote weekly bill summaries and status reports and drafted news releases and responded to letters from

constituents

COMPUTER EXPERIENCE:
Research: Internet, Westlaw, Hoovers, and Lexis/Nexis. 
Software Proficiency: Word, Word Perfect, Excel, Access, and various office suite
and internet applications including Netscape, Internet Explorer, Forte Agent, Eudora Pro,
and Hotdog HTML editor. 
Operating Systems: MS-Windows 95, MS-Windows 3.1 and 3.11, MS-DOS, and MacOS
Special Skills: HTML programming, WWW, Usenet, Gopher, and FTP. Some hardware
experience, including managing a peer-to-peer network. 

EDUCATION:
St. John’s University School Of Law , Queens, NY
Degree: Juris Doctor, May 1996 
Honors: Dean’s List 

St. Paul’s University , St. Paul, MN
Degree: Double
B.A. in
History/Political

Taxation
Forfeiture
Impoundment
Titling

Registration
Environmental concerns
Solid waste
Air quality

Water quality issues
Employment

• Phi Beta Kappa Honor Society
• President’s Scholarship
• Dean’s List

• College Fellow in History/Political Science
• Political Science Achievement Award
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John Littles,
Ph.D.
276 W. 87th Street #19H
New York, NY 10024
212-865-3118
e-mail: smalljohn@goal.net

SUMMARY OF QUALIFICATIONS

• Over 30 years directorial experience in mental health and developmental disabilities research and
administration

• Experienced regional coordinator of community and state-operated programs
• Accomplished manager of annual budgets of more than $50 million

PROFESSIONAL EXPERIENCE

Program Consultant 1999 —
Present
DisTechnological Company
Brooklyn, NY

• Applied three decades of healthcare knowledge to provide expert consultation
• Assisted a company’s operations of a residential and training programs for developmentally

disabled residents
• Advised a high-tech company in developing the most efficient strategy for applying its technology to

the healthcare industry

Chief Executive Officer 1997 — 1999
Mediseo, Brain Injury Rehabilitation Facility
New York, NY 

• General oversight of a brain rehabilitation treatment and research
• Supervised more than 100 medical and administrative staff
• Oversaw facility site relocation and expansion from a 300-bed to a 550-bed location

Facility Director/Regional Administrator 1989 — 1997
Deputy Director 1979 — 1989
New York State Department of Developmental Disabili ties and Mental Health
Yonkers, NY

• Supervised 11 state-operated facilities as the director of this 500-bed mental health and
developmental disabilities institution

• Supervised more than 50 community-based healthcare agencies

EDUCATION

BS, MS, PH.D Biology 1977,1979,1983
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John Littles, Ph.D.
276 W. 87th Street #19H

New York, NY 10024
212-865-3118

e-mail: smalljohn@goal.net

JOB OBJECTIVE

Director of Operations for a community based Women’s Shelter

SUMMARY OF QUALIFICATIONS

• Over 30 years directorial experience in Mental Health and Developmental Disabilities research and
administration

• Experienced regional coordinator of community and State operated programs
• Accomplished manager of annual budgets of over $50 million annually

PROFESSIONAL ACCOMPLISHMENTS

Directing
• Supervised 11 state-operated facilities as the director of New York State’s third largest Mental 
• Health facility for over 30 years
• Functioned as CEO of a brain injury rehabilitation and research facility
• Supervised 4 New York State facilities and over 50 community-based healthcare agencies 
• Oversaw facility site relocation and expansion from a 300 bed to a 550 bed location
• Supervised over 100 person medical and administrative staff

Consulting
• Applied three decades of healthcare knowledge to providing expert consultation 
• Provided for a company which operated residential and training programs for developmentally disabled

residents
• Advised a high-tech company in discovering the most efficient strategy for applying its technology to the 

healthcare industry

WORK EXPERIENCE

Program Consultant 
DisTechnological Company, Brooklyn, NY 1999-Present

Chief Executive Officer
Medisco, Brain Injury Facility, New York, NY 1997-1999

Facility Director/Regional Administrator 1989-1997
Deputy Director 1979-1989
New York State Department of Developmental 
Disabilities and Mental Health Yonkers, NY

EDUCATION

BS, MS, PH.D Biology 1977, 1979, 1983
Southeast Oklahoma State University
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Yvette Lindquist
3000 Tundra Circle 
St. Paul, MN 44442

(606) 555-6622
yvette@clarity.net

OBJECTIVE
A broadcast public relations position.

EDUCATION

Viking Institute, Minneapolis, Minnesota
Course: Radio and Television Broadcasting
Certificate with Honors, July 1999
Academic Excellence Award

St. Viveca College, Minneapolis, Minnesota
Bachelor of Arts, May 1993
Major: Political Science. GPA: 3.4

EXPERIENCE

Broadcast News
Monitor, May 2000-present
• Monitored daily news broadcasts and logged information into national database
• Contacted clients regarding recent media coverage and provided radio and television 
• Managed newsletters.

WMNO-TV
Viewer Services Representative, October 1998 to May 2000
Community Relations Representative, February 1999 to May 2000
• Responded to inquiries regarding news broadcasts and station activities. 
• Coordinated Speaker Bureau, arranged talent public appearances and wrote speeches.
• Maintained Channel X Feedback arena on Internet.

Market Resource Associates
Public Relations Manager, May 1998 to October 1998
• Produced press releases, newsletters, advertisement layouts and media materials for home improvement
companies.
• Coordinated “Supersaturated!” the first annual manufacturer and media reception at Eels R Us Aquarium,

Cleveland.

Mink, Ferret & Otter Public Relations
Account Executive, November 1997 to March 1998
Assistant Account Executive, February 1997 to November 1997
Account Assistant, May 1996 to February 1997
• Wrote Proposals 
• Developed budgets
• Prepared news releases and media kits
• Worked with journalists
• Organized special promotion events
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Looking for a new challenge? The Vault Job Board has thousands 

of top jobs for all experience levels. Visit www.vault.com. ��

Gerri Muniz
106 Convent Avenue, Apt. 18

Bronx, New York 10027
Home: (212) 281-0758
Pager: (917) 956-1764

OBJECTIVE
To obtain an entry-level position in database management.

WORK EXPERIENCE

City College, New York, NY
Academic Computing Department
September 2000 — Present
Technical Assistant

• Manage day-to-day computer support and networking problems within the computer lab
• Install and configure workstations
• Install various software applications on Windows 95 workstations such as MS Office 95, Netscape,

Dial-Up Networking
• Troubleshoot basic LAN problems such as wiring and software clients
• Assist in the NetWare upgrade from Novell 4.0 to 4.1a
• Assist in Novell backup procedures
• On call seven days a week
• Assist in maintaining the school webpage

Smart Fee Realty, New York, NY
July 2000 — September 2000
Administrative Assistant
• Oriented and instructed new clients and visitors
• Responsible for implementation of all office needs, supplies, and functions
• Handled realty materials
• Developed documents including homes listings and advertisements 
• Organized documents, meetings, and open houses
• Composed documents for corporate office and all store locations, including spreadsheets and

announcements

TECHNICAL SKILLS

Network: MS Windows 95 workstation. Novell 4.X server. Basic IPX, Basic TCP/IP,
ThinNet, wiring. Upgrades, installations and configurations.

Software: MSOffice 95 and, Netscape, IE 4.01, FrontPage 98, Some knowledge of
Adobe Photoshop 4.0, Paintshop Pro and Microsoft Image Composer

Hardware: IBM compatibles for workstations and servers. Macintosh Computers

OS: MS-DOS 6.X, basic knowledge of UNIX

Web Programs: Well-versed in HTML, DHTML, JavaScript, VB Script, CGI and VRML

EDUCATION

Retts Electronic Institute, New York
Certificate: PC Technician
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