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CAMPUS NAME: Urban Campus
COURSE TITLE: ESL Introduction to Writing Skills
COURSE NUMBER: ESL 097
CRN: 12658

INSTRUCTOR INFORMATION
NAME: Jared Belden
EMAIL ADDRESS: jbbelden@dmacc.edu
OFFICE LOCATION: Building 1, Rm. 110
OFFICE HOURS/APPOINTMENTS: by appointment
INSTRUCTOR INTRODUCTION:  I was born and raised in Iowa, in a town called Polk City about twenty minutes north of Des Moines.  I attended Northwestern College, where I studied English literature and writing.  I then attended graduate school at Eastern Washington University, where I studied creative writing.  I have taught college writing in Washington and Minnesota, and have taught ESL both here at DMACC and in Malawi, a country in southeastern Africa.  I lived and worked in Malawi for two years, and this experience gave me a sense of what it is like to move far away from home and adjust to a new culture and way of life.
I am excited to work with you on your writing skills—it’s very rewarding to see how much students’ writing can improve in just one semester.  Please feel free to ask questions and make suggestions about the class as we go along.  I want this class to be a positive and useful learning experience for you, and I’m looking forward to getting to know you as we work together.

INSTRUCTOR WEB PAGE ADDRESS: http://www.dmacc.edu/instructors/jbbelden/

COURSE INFORMATION

SEMESTER/YEAR: Fall 2011

DATE SYLLABUS CREATED AND/OR REVISED: 8/10/11

DAYS & TIME & LOCATION: Tuesdays & Thursdays  7:00-9:00 p.m.  Building 3, Rm. 203

COURSE DESCRIPTION & CREDITS: An introduction to the mechanics of word order and sentence patterns of English. Writing skills are designed to meet the needs of ESL students preparing to take Basic Writing. (3 credits)




COURSE COMPETENCIES: 
1. Practice standard usage and structure. 
1.1 Define a sentence and identify various parts of speech within that framework. 
1.2 Identify complete and incomplete sentences. 
1.3 Practice converting incomplete sentences into complete ones. 

2. Organize information as it relates to specific writing assignments in English. 
2.1 Recognize relevancy of information. 
2.2 Establish effective thesis statements. 
2.3 Support thesis statements with details. 
2.4 Practice time, space and rank order. 

3. Develop sentence writing skills. 
3.1 Write simple, compound and complex sentences. 
3.2 Write sentences by following rules of American English spelling. 
3.3 Practice using appropriate end punctuation and comma usage. 

4. Identify and eliminate trouble spots in typical ESL writing. 
4.1 Analyze sentences for typical subject-verb agreement rules in English. 
4.2 Distinguish between using adjectives and using adverbs. 
4.3 Limit a topic and follow guidelines in a college level writing assignment.

COURSE OVERVIEW: Of course, in this class we’ll be doing a lot of writing, and we’ll try to make it as fun and pain-free as possible.  We’ll learn how to choose a topic, how to come up with ideas, how to organize our thoughts, and how to check for and fix grammatical errors.  We’ll learn how to structure and phrase our writing to meet the expectations of formal settings in the U.S. (school, work, etc.).  We’ll learn how to revise what we’ve written to make it even better.  Along the way, we’ll practice other English language skills like reading, speaking, listening, vocabulary, and spelling.  


STUDY TIPS:  Writing well takes hard work and active participation. It is important to complete writing assignments on time (see class schedule on last pages) and attend class regularly.  Please plan enough time to complete assignments.  You will probably spend 6 hours a week doing homework for this class.  

If you miss class, it is your responsibility to find out what you missed, make up in-class assignments, and study the lesson content.  Please feel free to ask questions.  If you are not understanding or feel like you are falling behind, let the instructor know right away.  You may also get help from the ESL Lab (Building 1, Room 202).      


TEXTBOOKS & MATERIALS

REQUIRED TEXTBOOKS & ISBN: Introduction to Academic Writing 3rd Ed. (ISBN 0-13-193395-7) by Alice Oshima & Ann Hogue

REQUIRED MATERIALS: notebook, folder, writing utensils, DMACC email account

OPTIONAL OR RECOMMENDED BOOKS/MATERIALS: English dictionary and thesaurus



COURSE POLICIES

ATTENDANCE/PARTICIPATION: Because classroom work and discussion are essential for a solid understanding of the skills taught in this course, class attendance and participation are required and count for 10% of the final grade.  More than three absences during the term will result in some loss of attendance/participation points, as will being late to class, not staying for the entire class period, or not participating in a professional and constructive manner during class. 

Grading Scale:         
                                                         92% and above = A                   72 – 77% = C        
                                                         90 - 91% = A-                           70 – 71% = C-
                                                         88 – 89% = B+                          68 – 69% = D+
                                                         82 – 87% = B                            62 – 67% = D
                                                         80 – 81% = B-                           60 – 61% = D-
                                                         78 – 79% = C+                          0 – 59% = F

Writing will be graded based on rubrics that we will discuss in class.  In other words, I will clearly explain the requirements ahead of time. 

GRADING DISTRIBUTION: 
Tests   10%
Homework (including writing assignments)   50%
Active In-Class Participation   10%
Midterm Exam   10%
Final Exam (including final essay)   20%


CLASSROOM CONDUCT: https://go.dmacc.edu/handbook 

Respectful interaction is expected. 
	
To create a focused learning environment, please avoid distracting behavior. Use of cellphones, iPods, or other devices is prohibited during class-time. Cellphones may be left on vibrate for emergencies, but please exit the classroom to take a call. If you choose to bring a laptop, it should be used only for relevant reasons (no personal web use or homework for other classes). Abuse of this may result in laptops not being permitted.

Please do not converse while the instructor is teaching or during listening activities. Questions are welcomed to clarify things you do not understand. (Raise a hand and you will be called on at an appropriate time.) 


MISSED EXAMS: It is a student’s responsibility to be present for all tests. You must notify the instructor in advance if you cannot be present. If necessary, make-up tests can be taken in the ESL Lab (Room 202, Building 1). Due to the nature of the class, make-up tests are not desirable. Lack of notice may mean a 10% reduction in test score. 

LATE ASSIGNMENTS: For the first half of the course, late assignments will be accepted until the day of the midterm exam.  For the second half of the course, late assignments will be accepted until the day of the final exam.  Late work will be deducted 10%.

EXTRA CREDIT: Extra credit is available for ESL Lab visits and will be added to unit tests and/or writing assignments.  Students may receive extra credit for one lab visit per assignment; this credit will be worth 10% of the assignment’s total score.

In some cases, students may also make arrangements with the instructor to rewrite an assignment for a higher grade. 

ESL Tutoring Lab ~ Urban Campus ~ Building 1, Rm. 202 ~ 9 a.m.- 2 p.m. M-F
In this lab, you can work one-on-one with an ESL teacher.  This is an excellent option if you’re falling behind in a class or have questions.  The teachers will not do your work for you, but they can offer you guidance and explanations.  You can sign up for up to 3 sessions each week (1/2 hour each session).  You can also go to this lab to use the computers, including the Rosetta Stone language learning program.  Please take advantage of this lab!  It’s there to help you! 



WEATHER POLICY: “Individual circumstances such as health, childcare, rural roads, distance from the College, etc. can vary greatly among students and staff. It is always DMACC’s goal to provide safe learning conditions, as well as provide the opportunity for students to attend classes when the vast majority is able to safely attend. The final decision to come to College can only be made by the individual student based on their specific extenuating circumstances that may make it unsafe for them to travel. During adverse weather, DMACC faculty is considerate of students who are unable to attend classes due to unique extenuating circumstances. It is the responsibility of each faculty member to notify their students (in addition to their dean or provost) through some predetermined means if they are must postpone or cancel a specific class due to weather or illness.”


CLASS CANCELLATION PROCEDURE: I advise signing up for the ALERT to be sent in case DMACC cancels. If I must cancel or postpone class, I will send an e-mail. If you do not have e-mail at home, let me know and I will call.  

ACADEMIC DISHONESTY/PLAGIARISM:  
It is important for you to be familiar with and follow DMACC’s Academic Misconduct policy. Students are encouraged to review DMACC’s Academic Misconduct Policy on-line at https://go.dmacc.edu/handbook/polprocedures/pages/academicmisconduct.aspx or in the DMACC Student Handbook.


DMACC INFORMATION

ADD/DROP DATES: https://go.dmacc.edu/registration/pages/add_drop.aspx 


REFUND POLICY: https://go.dmacc.edu/registration/Pages/refund.aspx 


SUPPORT SERVICES
SERVICES FOR STUDENTS WITH DISABILITIES: https://go.dmacc.edu/student_services/disabilities 
Any student with a documented disability who requires reasonable accommodation should contact the Disability Services Coordinator at 515-964-6850V or hlcoon@dmacc.edu or the counseling & advising office on any campus to apply for services.

COURSE SYLLABUS
DISCLAIMER: “This syllabus is representative of materials that will be covered in this class; it is not a contract between the student and the institution. It is subject to change without notice. Any potential exceptions to stated policies and requirements will be addressed on an individual basis, and only for reasons that meet specific requirements. If you have any problems related to this class, please feel free to discuss them with me.”
NONDISCRIMINATION POLICY: Des Moines Area Community College shall not engage in or allow discrimination covered by law. This includes harassment based on race, color, national origin, creed, religion, gender, sexual orientation, age, and disability. Veteran status in educational programs, activities, employment practices, or admission procedures is also included to the extent covered by law. Individuals who believe they have been discriminated against may file a complaint through the College Discrimination Complaint Procedures. Complaint forms may be obtained from the DMACC Web site, the Ombudsperson, Judicial Officer, Human Resources Department, the campus Provost's Offices, and Academic Deans’ Offices.
Students who wish additional information or assistance may contact the Executive Dean, Student Services, Laurie Wolf, Bldg. 1 on the Ankeny Campus, 515-964-6437 or the Judicial Officer, Debbie McKittrick, Bldg. 1 on the Ankeny Campus, 515-964-6574 or they may refer to Student Services procedure ES 4645 located at https://go.dmacc.edu/student_services/int. Click Policies & Procedures.
Employees and applicants who wish additional information or assistance may contact the EEO/AA Officer, Dr. Sandy Tryon, Human Resources, Bldg. 1 on Ankeny Campus, 515-964-6301 or refer to HR Procedures 3000, 3005, 3010, 3015, and 3020 at http://www.dmacc.edu/hr/hrpp.asp
Program Development/Academic Support Services Director, Sharon Bittner, is the official Student Accommodation Office/Section 504/ADA Coordinator for DMACC. The ADA Coordinator’s office is located in Bldg. 6-10e on the Ankeny Campus and may be contacted by voice (515-964-6857) or sgbittner@dmacc.edu. The ADA Coordinator is responsible for ensuring that the college complies with federal regulations that guarantee qualified students with disabilities equal access to all programs and services. Any student, faculty, or staff member may contact the ADA Coordinator’s office for clarification of federal regulations, appeal of a grievance, or resolution of a disability-related problem.

SYLLABUS ADDENDUM
To access additional information related to DMACC policies and procedures that impact the classroom (i.e. use of technology, weather-related cancellations, classroom conduct, etc.), the DMACC student handbook, registration information (including add/drop dates and refund dates), student service information (including counseling and advising), the DMACC academic calendar, and campus-specific resources (i.e. Academic Achievement Center, library, computer, labs, etc), go to https://go.dmacc.edu/handbook and click “Syllabus Addendum” in the left navigation.
If you do not have access to a computer and need a printed version of any of the information described above, contact your instructor.







	Course Schedule                           ***OPEN TO CHANGE***

	Week or Date
	Assignment
	Due Date

	Thurs, Sept. 8 
	Read Chapter 1 “Paragraph Format”
    
     Writing Assign: Introducing Myself Paragraph 
      p. 6
 
	

Sept. 13


	Tues, Sept. 13
	     Writing Assign: A Person who has Made   
      A Difference Paragraph p. 21



	Rough Draft Sept. 15
Final Draft
Sept. 20

	Thurs, Sept. 15
	     Peer Response on Person Who has 
      Made a Difference Paragraph   
     
	

	Tues, Sept. 20
	 Read Chapter 3 “Paragraph Structure” 
 
     Writing Assign: Summary

	

Written in class

	Thurs, Sept. 22
	      Review for Test

	


	Tues, Sept. 27
	     Writing Assign:  Advantages/Disadvantages  
     Paragraph

     Test over Chapters 1 & 3

	Oct. 4

	Thurs, Sept. 29
	Read Chapter 2 “Narrative Paragraphs”
     
     
	


	Tues, Oct. 4
	     Writing Assign: A Memorable Event Paragraph 
      p. 36
	Oct. 11


	Thurs, Oct. 6
	Read Chapter 4 “Descriptive Paragraphs”
    
     Writing Assign: A Place I Know Well Paragraph
    



	

Rough Draft
Oct. 11
Final Draft
Oct. 13

	Tues, Oct. 11
	     Peer Response on A Place I Know Well  
     Paragraph

	

	Thurs, Oct. 13
	Read Chapter 5 “Logical Division of Ideas”

	

	Tues, Oct. 18
	     Writing Assign: Consumer Review 
     pp. 91-93

     Review for Midterm

	Oct. 25

	Thurs, Oct. 20
	Midterm Exam

	

	Tues, Oct. 25
	     Grammar/Style Exercises

	

	Thurs, Oct. 27
	Read Chapter 6 “Process Paragraphs” 

	


	    Tues, Nov. 1
	      Writing Assign: Ask the Expert Paragraph




      Prepare for Presentations

	Rough Draft
Nov. 3
Final Draft
Nov. 8

Nov. 3-Nov. 10

	Thurs, Nov. 3
	      Peer Response on Ask the Expert Paragraph

      Ask the Expert Presentations  
 
	

	Tues, Nov. 8
	Read Chapter 7 “Comparison/Contrast Paragraphs” 

     Ask the Expert Presentations

	

	Thurs, Nov. 10
	     Writing Assign:  Comparison/Contrast   
     Paragraph

      Ask the Expert Presentations

	Nov. 15

	Tues, Nov. 15
	Read Chapter 8 “Definition Paragraphs”

      Writing Assign: Lessons in Culture Paragraph

	

Rough Draft
Nov. 17
Final Draft
Nov. 22

	Thurs, Nov. 17
	      Review for Test

      Peer Response on Lessons in Culture     
      Paragraph

	



	Tues, Nov. 22
	      Test over Chapters 6, 7, & 8

	

	Thurs, Nov. 24
	Read Chapter 9 “Essay Organization”
    
      Writing Assign: Essay 

	

Rough Draft
Dec. 6
Final Draft
Dec. 8


	Tues, Nov. 29
	No Class ~ Thanksgiving Holiday

	

	Thurs, Dec. 1
	      Essay Development     
	



	Tues, Dec. 6
	      Essay Development

      Peer Response on Essay

      Review for Final Exam

	

	Thurs, Dec. 8
	 Final Exam 7:00-9:00 p.m.
        (essay due at this time)
	





Page 1 of 9

image1.emf

